















Instructions to Camp Clerks. 


This Pass Report book and the forms contained therein have been 
devised to assist Camp Clerks in the preservation of copies of all Pass 
and Semi-annual reports mailed from time to time to the Head Clerk. 
Blank forms of Pass and Semi-annual reports are invariably mailed 
from the office of the Head Clerk in time to. reach the Camp Clerk by 
the first day of the month in which remittance under Call accompany¬ 
ing same is required to be made. 

Clerks should formulate reports on the blank forms supplied, in 
accordance with the printed directions thereon, and then carefully 
transcribe such completed report into this Pass Report book. This is 
necessary for the preservation of permanent Camp records, and Clerks 
will find it also a valuable aid in formulating subsequent reports. 

LEVY OF ASSESSMENTS. 

Benefit assessments are levied by the Society’s Board of Directors 
as frequently as, in the judgment of the Board, moneys are required 
for the discharge of the Society’s mortuary liabilities. 

The Levy is upon and is addressed to the members of the Society, 
through publication in The Modern Woodmen. Obedient to the Levy, 
each Beneficial member, within the month for which Levy is made, is 
required to pay to his Camp Clerk the assessment levied. If a member 
defaults in his payment on or before the last day of the month' of Levy, 
he stands suspended under the law. 

THE CALL. 

Call for an assessment is issued by the Head Olerk on the first - 
day of the month following the date of the Levy thereof. This Call 
is always addressed to the Camp Clerk. The Call is, so to speak, a 
sight draft upon the Clerk for all moneys collected from the members 
of his Camp under the Levy made by the Board of Directors upon the 
membership on the first day of the previous month. Clerks are, of 
course, required to remit arrearages for members who, previously sus¬ 
pended, may have reinstated. Hence, every dollar due under a Call 
is in the hands of the Clerk and Banker of the Camp on the day Call 
is dated, and no valid reason can be advanced for delay in responding 
thereto. , . 

PASS REPORT BLANKS. 

Blank forms on which to make report to accompany remittance 
under Call are enclosed to all Clerks of Camp Vith copy of official 
Call. Such reports must be correctly formulated, and invariably must 
accompany remittances made to the Head Clerk. Remittances for¬ 
warded to the Head Clerk without report on blank form furnished by 
the Head Clerk will be returned to the Camp Clerk. Remittances 
cannot be received without report, because the Head Clerk has no way 
of knowing the individual members entitled to credit for the amount 
remitted. ' 

FORM OF REMITTANCE. 

All remittances are required under the By-laws to be made by 
Bank Draft, Postal Money order, or Express Money order, drawn 
payable to “ Head Banker, M. W. of A., Bock Island, III.” To main¬ 
tain the good standing of the Camp, report with remittance in form 
stated must reach the Head Clerk on or before the 18th day of the 
month of Call. (See Section 252, 1905 By-laws.) 

ORIGINAL LIABILITY. 

Sections 36 and 37 of the By-laws (revision of 1905) establish 
the first liability of new members as for the assessment current at the 
date of adoption, either in an established Camp or as a charter member 
of a new Camp. 

Camp Clerks are required to collect from newly adopted Bene¬ 
ficial members one assessment on the date of adoption, and remit 
same to the Head Clerk with the Pass report for that month. The name 
of the newly adopted member, the date adopted, and certificate de¬ 
livered, and his assessment rate, should be reported on page 2 of the 
Pass report 

ADOPTION WHILE IN GOOD HEALTH. 

Adoption of applicant for membership must be made while the 
applicant is in good health, and within sixty days from the date of 
the certificate issued by the Head Clerk. If from any cause the appli¬ 
cant is not adopted within sixty days, the Benefit certificate becomes 
null and void, and must be returned to the Head Clerk with notation' 
thereon, “Not adopted.” 

PER CAPITA. 

Social, as well as Beneficial, members are liable for Per Capita, 
which is an annual liability fixed by the By-laws of the Society. It 
is payable semi-annually in advance from the General fund of the 
Camp, upon Call from the Head Clerk, during the months of January 
and July of each year. When a Camp is organized, General fund 
dues should be fixed in an amount sufficient to meet the incidental 
expenses of the Camp, including the Clerk’s compensation of not less 
than 60 cents per member per year, Beneficial and Social, in good 
standing (see Section 289/By-laws of 1905), and also including the 
Per Capita tax of $1.00 per member per year.. To maintain their 
good standing at all times, the Neighbors, Beneficial and Social, must 
be prompt in the payment of their local Camp dues, which covers 
their liability to the Head Camp of $1.00 Per Capita annually. Call 
for Per Capita is addressed by the Head Clerk to all Camp Clerks on 
the first days of January and July of each year. Remittance, in 
response to this Call, is required to be made to the Head Clerk on 
or before the 18th day of the month Call is dated, and failure to 
make remittance within the limit of time provided by law will cause 
the suspension^ the Camp and all its members. 

A member adopted during the semi-annual term is not included, 
in the liability for Per Capita until the next following term, but at 
adoption he is required to pay to the Camp Clerk pro rata Camp Gen¬ 


eral fund dues. The custom is to charge newly adopted members pro 
rata, dues for the entire month in which adoption occurred'and for 
the months of the quarter remaining thereafter; provided, such adop¬ 
tion takes place on or before the 15th day of .thednonth. If after the 
15th no dues are assessed for the month in which adopted, but pro 
rata charges are then computed from the first day of the month follow¬ 
ing to the end of the quarter. 

PROHIBITED OCCUPATION. 

See Sections 10, 11, 12, 13, 14, and 290. 

No person while engaged in the manufacture.or sale of liquor, to be - 
used as a beverage, is eligible to membership-in the Society. A mem- , 
her engaging in the manufacture or sale of .liquor to be used as a 
beverage, unless within the exceptions contained in the proviso in Sec¬ 
tion 2 of the 1905 By-laws,' renders his Benefit certificate absolutely ' 

, null and void the moment he engages in this prohibited business. (See 
Chapter 3 of the 1905 By-laws.) The Camp Clerk must promptly 
refuse dues and assessments from a member engaging inthe liquor 
traffic (see Section 290), and if he violates Section 290 he may'be 
removed from office and may be expelled from the' Society. (See ; 
Section 296.) When a member engages in the liquor business, his 
name should be entered on page 6, under Item 2, of the next following 
Pass report forwarded to the Head Clerk. If a member makes objec- : 
tion to the action of the Clerk in refusing his dues and assessments, 
the Camp Clerk should report the objection, by mail, to the Head Clerk, f 
with request for instructions. " ‘ 

HAZARDOUS OCCUPATION. 

No person while engaged in an occupation mentioned in Section 15 
of the 1905 By-laws can obtain Beneficial membership in the Society. 

A person engaged in one of the occupations mentioned in Section 16 
may join as a beneficial member, but shall be required to pay on each 
.assessment levied upon the Beneficial membership of the Society $1.00 
per $1,000 of the amount stated in the application, in addition to the 
regular rate of assessment, as per table of rates contained in Section- 38, 
except metal miners (who are required to pay 65 cents per $1,000 in. 
addition to regular rate). 

When a member engages in a hazardous occupation, meaning thereby 
any occupation mentioned in Chapter 4 of the 1905 revision, the Camp 
Clerk should report to the Head Clerk the Neighbor’s name with full 
particulars concerning the occupation in which the Neighbor has 
engaged, so that the Head Clerk may give such instructions as may be - 
deemed necessary. ’ - - 

REINSTATEMENT. 

A member in good health, and not engaged in any of the pro¬ 
hibited occupations enumerated in Section 15 (revised By-laws, 1905) 
may reinstate by paying to his Camp Clerk arrearages of every kind, 
provided he has not been in suspension for a period exceeding sixty days; 

If a member has been suspended more than sixty days and less 
than six. months, he will be required to furnish a certificate of good 
health from the Camp Physician, on form supplied by the Head Clerk, 
which certificate must be submitted to and receive the approval of the 
Head Physician. (See Section 57.) > .. . 

If a member is suspended for .more than six months, he,loses all 
rights as a.member of-the Society, and must come in as a new member, 
if at all. (See Section 58.) 

A member over 45 years of age and in suspension for more than six 
months cannot again become a Beneficial member of the Society. 

DISCIPLINE. 

The latest revised By-laws (Sections 132-133) impose upon the 
Head Clerk the duty of removing from office incompetent, negligent, or' 
habitually dilatory Camp Clerks, and appointing their successors. The 
provisions of these sections must be impartially enforced, but the Head 
Clerk entertains the hope that instances calling for the exercise of the 
authority conferred by these sections will be rare. 


SUGGESTIONS TO CLERKS. 

The Camp Clerk is urged to familiarize himself with the pro¬ 
visions of the Society’s By-laws, especially those defining the duties of 
his office. The instructions given in Circular Letter 44 (dated January 
1/1906), issued by the Head Clerk and mailed to all Camp Clerks, are 
based upon the provisions of the By-laws, and should be consulted by 
Clerks as a guide in the performance of their official duties. 

The summary of members paying by rates is provided for the 
purpose of proving the accuracy of all Pass reports formulated by the 
Olerk. Eormulate by entering opposite each rate the total number of 
members actually paying such rate; then, on the right, enter-the total 
amount paid by the members, not including arrearages. After thus 
listing the membership and extending amounts, if the work be correct, 
the footings thereof will agree with Item 15 of, the Combined Mem¬ 
bership and Financial statement. 

In addressing the Head Office, Clerks should invariably give their 
Camp number and location in all letters.- Also, they should be sure 
to fill in the first, or title, page of all Pass and Semi-annual reports 
mailed to the Head Clerk. 

Clerks are earnestly requested, in the interests of the Camp, as well 
as of the members and the Society generally, td correctly formulate all 
reports. There is no statement called for by the Head Clerk in any 
report that is not essential to the interests of the Society, and absolutely 
necessary in. maintaining accurately the system of accounting at the 
Head Office. '■ Fraternally, 

Head Clerk, M. W. of A. 




BEFORT SOCIAL MEMBERSHIP ON PAGE 8. 

_ PASS REPORT. 

Assessment No.Jt/s. 

Levied . ....................... 

Due Head Offlee on or before. ..jgoA... 

Camp No.,%..'Z....h.:/>. . 

..($*#■. . State 

_ Please fill in Camp location and State. _ 

MEMBERS. AMOUNT. 

1 $ 

Net Membership this Report %Y . 

Final Assessments this Report . 

Total Membership this Report .£/. . . %.&... 6AZ. 

Arrears. . ...Neighbors Reinstated . . 

Benefit Short Last Report - - - . 
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REPORT SOCIAL MEMBERSHIP ON PAGE 8 


PASS REPORT. 

Assessment No.a/./. 


Levied for.....iL*^Jb^u-. .. 

Due Head Office on or before . (?. 

Camp No.'.!jfXKP- .-f 

. of-^a^cL.?. .. 


Please fill in Camp location and S 


Net Membership this Report . 3 ?. 3 ?. 

Final Assessments this Report ... 

Total Membership this Report ..- ..- 

Arrears . .....Neighbors Reinstated .. 

Benefit Short Last Report - - - - . IQ... 


Total Benefit Due - - - 


Camp Clerks will leave blank space below for Head 0 
MEMORANDA FOR HEAD CLERK. 

D’ft, M. 0., Etc. $. .. Cr. slip, $ ....... 


Supplies * . . 

Cert. Fees . Cash- 


Audited by .. Date ... 
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Semi-Annual 'Report Mo 'JkJA. 


.Camp, Alo -g>j-a' n ffe.lt 


s Adopted Since Last Semi-Annual Report. 


Neighbors Reinstated—Continued. 


Died Since Last Report. 


. rw-%- ^ 


iillAA. . 10 ... 

izdhy?Ji. 12.... 

13.... 

14._ 


Surrendered Benefit Certificate for Social Membership. 


Admitted by Card. 


Expelled by Camp Since Last Report. 
In Good Standing at That Time. 


Certificates Annulled by Executive Council. 


Neighbors in Suspension for Non-Payment of Asse 
or Dues, for Whom Per Capita is Not 
Remitted with this Report. 


Transferred from Social to Beneficial Membership. 


MEMBERSHIP DECREASE. 
Granted Card Since Last Report 


Neighbors Reinstated Since Last Report. 


HA MR. 


State 


SOCIAL MEMBERS 
Por Whom Per Capita is Remitted. 


for the Six Months EndedjL^ 

[I "BENEFICIARY MEMBERSHIP STATEMENT. 1 


opted. 1. Beneficial Members iu good standing for 

- whom Per Capita was remitted last Semi- r\ O 

f/^jh Annual Report. JJ. — 






. 3..c>. .. 190 . 

CAMP CASH ACCOUNT. 

benefit fund. I_ :DB • 


Or Charter Members in good standing if 
Camp was organized during the term 

2. Adopted during the term 

{ Beneficial Members in suspen¬ 
sion, preceding Semi-Annual 
Report - - 

4. Admitted by Card - 

5. Transferred from Social to Beneficial - 


From Which Deduct: 


6. Withdrawn by Card 


Balance on hand last report - 

Received from assessments during the t< 
covered by this report - 


Disbursements 
Remitted Head Clerk during t 


HEAD CLERK’S 
. RECEIPT NO. 

J AMOUNT. | 



tf-r 

Assessment NoA/^ 

Air. 

M 

Assessment No .../A .<? 3 

3o 

ra. 

Assessment No4/£ 

.&A 

y.o 


Assessment No... 
Assessment No... 
^Assessment No... 
Arrearages 


Total Amount remitted - 

| ~ 

Balance - - - - . 


11. Beneficial Members in Suspension,' 
not remitted for - - 1 - i 


GENERAL FUND. 
Balance in Fund last Report - 


Total Deductions - .. receipts 

FROM WHAT SOURCE. ~ “term * 3 

12. Number Beneficiary Neighbors in good Q & 15 - : — 

standing, and herewith remitted for Adoption fees - - - /*?. <T? 

9 t, „ . , „ /<J Dues (including Per Capita) 

13. Per Capita for.fi'..../..Beneficial Members ....... 

Physician’s fees - - - .....6'. PZ?. 

14. Per Capita for..Social Members Reinstatement under Sec. 57 


ward application properly filled out, with registration fee, 81.00 


Total Per Capita remittance herewith \2-.AA'A. 


SOCIAL MEMBERS _•_1_1 

Suspended for Non-payment of Dues. in the a^VgateH^^ foregoing statement, except 

i.: 

~ “ CAMP OFFICERS. 


2...... 


.Consul. 

3 

.. " T ... No.. 

...St, 

6 

.t,:.. 

.Clerk. 

7. 

- -- - No....;..._ 

..Bt. 

9...... 


... Banker. 

io ...L. 



ii....... 


) 

12. 


. > Physicians. 

i3._: 


•J 

14. 



15. 

le 

~~v~ : . ...-..'.-- ......... 

. V Managers. 

17 . 

18 . 


. I 


"Applicants for Beneficiary Membership Rejected 
—-.1.-Term, 190. 


INSTRUCTIONS TO CLERKS. 


The per capita for the year is $1.00. It is’ required to 
he paid strictly in advance, one-half in January and one- 
half in July, to be accompanied by the Semi-annual 
Report properly formulated. 

Each and every Camp is liable for all Neighbors, 
Beneficial and Social, adopted on or before December 
31st for first term per capita, and Camps instituted, or 
Neighbors adopted, January 1st to and including June 
30th following are liable for second term per capita. 

. The Neighbor is required to pay local Camp General 
fund dues, which includes per capita, in December and 
June, or in default stand suspended. The Society’s law 
forbids the Clerk from accepting from the Neighbor 
either the dues or the assessments separately, but both 
must be tendered. He cannot accept part payment. 

For all Neighbors reported in good standing on the 
Pass Report for the month ending December 31st, 
together with all Social Neighbors and those adopted 
prior to January 1st, per capita for the first term must be 
remitted, and in the same manner Neighbors so reported 
for the month ending June 30th, per capita for the second 
term must be remitted. 

Make all remittances, of whatever character, forwarded 
the Head Office payable to the Society’s Head Banker, at 
Rock Island, Ill., and in no instance to the Head Clerk, 
or drawn payable to his order. 

Clerks are earnestly requested, in the interest of their 
Neighbors as well as that of the general Society, to cor¬ 
rectly prepare this report, as nothing appears in it that 
is not essential to the business of the Society. It is the 
duty of the Clerk to formulate this report before the 
installation of the Clerk-elect for the next ensuing term. 


Reinstatement under Sec. 57 

Certificate fees - - - .....A.. 

Card fees - - - - .......... 

Special assessment by Camp ...A... 

From entertainments - - ........... 

All other sources - - ... .s.... 

Receipts during term - - 

Grand Total - 

EXPENDITURES. . — 

Compensation for services rend. 

Per Capita - - - - U0...\ 

Rent - - - - 

Physician’s fees - - — ST... 

Fees remitted to Head Clerk .....A. 

Adoption fees refunded rejected , 
applicants or paid D. H. C. ZfA... 

Supplies' and stationery to. 

Donations - - - - ..... 6 ... 

Expenses not above enumerated \&z.\ 
Investment (if any) - - - 

Total disbursements 
Balance in Fund this date . - 
Annual Camp General Fund Dues are 
Sick Benefit Dues a re - * - 
We certify the foregoing to be correct. 


1.70 . 9 / 

XM..Z i 


1 

9 




.Sr... 

oa 

JL 

o-t> 

ZfA.. 


1.0 

..£. 

U. 

trrf 

SJL 

?.L 


ULM ■ 

$ - 

. 


. 

ATTEST OF MANAGERS. 

...State of.....:........... 


The undersigned, Managers 

Camp, No. Jr .7_0. hereby certify that we have audited 
the books and accounts of the Clerk and Banker. That the 
foregoing correctly exhibits the receipts to and disburse¬ 
ments from the Benefit and General funds for the term 

ended..... 190...... and the membership and standing 

of the Camp.......,190. a / 


C. W. HAWES, 

Head Clerk, M. W. of A. 













































































































































































































Semi-Annual Report No. . Camp, Alo.I^v. of£az_ ^ 


Neighbors Adopted Since Last Semi-Annual Eeport. 


Neighbors Reinstated—Continued. 


Died Since Last Report. 




J Surrendered Benefit Certificate for Social Membership. 


Admitted by Card. 


Expelled by Camp Since Last Report. 

In Good Standing at That Time. 


Certificates Annulled by Executive Council. 


Neighbors in Suspension for Non-Payment of.Assi 
or Dues, for Whom Per Capita is Not 
Remitted with this Report. 


Transferred from Social to Beneficial Membership. 


MEMBERSHIP DECREASE. 
Granted Card Since Last Report. 


Neighbors Reinstated Since Last Report. 


NAME. 


Date. 


State of f° r Six Months Ended 3 /-\. .190d= 


SOCIAL MEMBERS 
For Whom Per Capita is Remitted. 


. 


J wW((/fc. 

\b-o tp/M. 


‘BENEFICIARY MEMBERSHIP STATEMENT. 


3. Beneficial Members in good standing for 

whom Per Capita was remitted last Semi- 3 
, Annual Report - - - - - 


2. Adopted during the term - 

{ Beneficial Members in suspen¬ 
sion, preceding Semi-Annual 
Report - - - - 


4. Admitted by Card 


5. Transferred from Social to Beneficial - 


CAMP CASH ACCOUNT. 


Balance on hand last report. - - - .. *#. .Ja..Q... 

Received from assessments during the term ,y* j * 
covered by this report - - , - . J-'rJ-: *». 


6 . Withdrawn by Card 


Remitted Head Clerk during term. j 


HEAD CLERK’S 
RECEIPT NO. 

AMOUNT. 

Assessment No X.l£ 

AW/. 

Hal 

u:. 

Assessment N oJLJJL 

LXZJ. 

J.3.. 

u 

Assessment No X.lf. 

Z.UM 

.33- 

M 

Assessment NoJr.?T— 


..3A. 

3.6' 

Assessment No Jr XL 

. 

.3.1- 

3.6- 


Total Amount remitted 


I2.it . 7-if 

$ 

. 2 . pa: 


GENERAL FUND. 
Balance in Fund last Report - 


12. Number Beneficiary Neighbors in good 

standing, and herewith remitted for Adoption 


SOCIAL MEMBERS 
Suspended for Non-payment of Dues. 


* Applicants for Beneficiary Membership Rejected 


2.0 .. 

4 


. Per Capita for.—..Beneficial Members 


Adoption fees - -3-3 &&-■ 

Dues (including Per Capita) 1.1.0... ' 


Physician’s fees - 

. 14. Per Capita for. .4/.. .Social Members Reinstatement under Sec. 57 


J Per Capita remittance herewith 


Special assessment by Camp 


CAMP^)FFIOERS. 

j££WdL . 


.--Clerk. 




Receipts during term 
Grand Total . 
EXPENDITURES. 
Compensation for services 
Per Capita - - - 


I. Mjt.Ajr 

j-4* l <r ■ 


for services rend. ..J.3.... 
. . - 


..L'Zfa f a . jt—.t. .> Managers. 

.’ 

INSTRUCTIONS TO CLERKS. 


The per capita for the year is $1.00. It is required to 
be paid strictly in advance, one-half in January ancPone- 
half in July, to be accompanied by the Semi-annual 
Report properly formulated. „ . .. 

Each and every Camp is liable for all Neighbors, 
Beneficial and Social, adopted on or before December 
31st for first term per capita, and Camps instituted, or 
Neighbors adopted, January 1st to and including June 
30th following are liable for second term per capita. 

The Neighbor is required to pay local Camp General 
fund dues, which includes per capita, in December and 
June, or in default stand suspended. The Society’s law 
forbids the Clerk from accepting from the Neighbor 
either the dues or the assessments separately, but both 
must be tendered. He cannot accept part payment. 

For all Neighbors reported in good standing on the 
Pass Report for the month ending December 31st, 
together with all Social Neighbors and those adopted 
prior to January 1st,'per capita for the first term must be 
remitted, and in the same manner Neighbors so reported 
for the month ending June 30th, per capita for the second 
term must be remitted. 

Make all remittances, of whatever character, forwarded 
the Head Office payable to the Society’s Head Banker, at 
Rock Island, Ill., and in no instance to the Head Clerk, 
or drawn payable to his order. ^ . . .. , 

Clerks are earnestly requested, in the interest of their 
Neighbors as well as that of the general Society, to cor¬ 
rectly prepare this report, as nothing appears in it that 
is not essential to the business of the Society. It is the 
duty of the Clerk td r formulate this report before the 
installation of the Clerk-elect for the.next ensuing term. 

C. W. HAWES, 

-, ~~~~Head Clerk, M. W. of A. 


Physician’s fees - - 

Fees remitted to Head Clerk 

Adoption fees refunded rejected 
applicants or paid D. H. C. 


Supplies and stationery - .- 

Donations <?!*?. 

Expenses not above enumerated l~4.~ 9A. 

Investment (if any) - - — \ ..— 

Total disbursements - - 

Balance in FuncTtlils date - 
Annual Camp General Fund Dues are - 
Sick Benefit Dues are - - - 

We certify the foregoing to be correct. 


■JJXiiJL 

\z.7\m.9 


_.^.^.«fl^^.-.-,--,.-Clerk. 

ATTEST OF MANAGERS. 

State . 

. .190,2. 

The undersigned, Managfgfs of. 

Camp, hereby certify that we have audited 

the books and accounts of the Clerk and Banker. That the 
foregoing correctly exhibits the receipts to and disbung- 
ments from the Benefit and General funds for the term v 
ended#»s64-r.««—, 190.4.., and the membership and standing-^;: 

I of the Camfliw- J/ * * />-3 























































